
FY 2020 Local Impact Grant 

Workshop

Prince George’s County Local Development Council (PGCLDC)

Addison School

Monday, December 2, 2019

Presenter: Office of Management and Budget (OMB)



Agenda

▪Grant Program Timeline

▪ Local Impact Grant Application Overview

▪ Proposal Narrative – Requirements and Format

▪Organizational Financial Information – Requirements and Format

▪ Supporting Documentation Requirements

▪ Things to Remember

▪ Submission Instructions

▪Questions
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FY 2020 Local Impact Grant Program Timeline

STEP TASK DUE DATE

1.
Public Notification/Announcement of FY 2020 PGCLDC 

Grant
November 14, 2019

2. Grant Preparation Workshop December 2, 2019

3. Grant Application Deadline December 16, 2019

4.
County Notification of Procedurally Disqualified 

Applicants
January 10, 2020

5. PGCLDC Application Review Process Begins January 10 – March 6, 2020

6.

Report to the Full PGCLDC by the PGCLDC Grant 

Review Committee of recommended awardees for final 

consideration and public vote

March 18, 2020*

7. County Notification of Unsuccessful Applicants March 27, 2020*

8. Public Announcement of Award Recipients March 30, 2020*

9. Grant Funds Available/Issued No Later Than April 30, 2020*
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* Indicates dates are tentative and are subject to change.



FY 2020 Local Impact Grant 

Application
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FY 2020 Local Impact Grant Application 

▪Section I – Organization Information – Basic 

information about your organization (i.e. legal name of 

organization, federal tax ID, mailing address, address 

where services are provided, contact information)

▪Section II – Service Category – What is your 

organizations’ primary service?

▪Section III – Project/Program Information – Name 

of project or program title you are looking to fund with 

the use of LDC funding. 
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FY 2020 Local Impact Grant Application 

▪Section IV – Other Source of Funds – List any and all 

other sources of funds whether obtained, pledged, or 

requested. 

▪Section V – Support Category – Select one category 

which most clearly represents the nature of your funding 

request.

▪Section VI – Project Category – If applicable, select one 

category that best describes your organization’s project. 

▪Section VII – Primary Age Group of Clients Served –

Check the box that best identifies the targeted population 

benefiting from this funding request.
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FY 2020 Local Impact Grant Application 

▪Section VIII – Partnership – Does your organization 

partner with other nonprofits to provide service to the 

County?

▪Section IX – Fiscal Sponsor – Are you using a fiscal 

sponsor to secure this grant?

▪Section X – Reporting Requirements – Have you 

submitted your six (6) month and final report for the most 

recent LDC funding received?
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▪Section XI – Proposal Narrative – A program narrative is 

required for all “Support Categories” (i.e. Program, General, 

Capacity Building, and Capital Grant) detailing how your 

proposed to utilize the requested funding.

▪Section XII – Organizational Financial Information – (a) 

your organization’s total operational budget, (b) your 

organization’s budget for the program/project that you are 

requesting funding (revenue and expenditures). 

▪Section XIII – Prior Year Grants – applies if your organization 

has applied for and/or received funding through Prince 

George’s County or contracts in the last four (4) years. 
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FY 2020 Local Impact Grant Application 



Proposal Narrative and Budget Format 

Requirements
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Section XI: Proposal Narrative 

(Format)

▪A narrative is required for all “Support Categories” (i.e. Program, 

General, Capacity Building, Capital Grant).

▪Proposals should be 12-point font with 1 inch margins and include 

HEADING provided for each section (i.e. Executive Summary, 

Statement of Need/Problem, Project Description/Design, etc.)

▪DO NOT repeat the text of the question. 

▪The proposal narrative cannot exceed ten (10) pages and should 

be submitted as a separate Microsoft Word document.

▪DO NOT bind documents; one binder clip in top left corner is 

sufficient. 
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Section XI:  Proposal Narrative

▪ A. EXECUTIVE SUMMARY (1 PAGE): Please provide a summary of your overall proposal and your 
request for funding.

▪ B. STATEMENT OF PROBLEM - 15 points maximum (2 PAGES): Clearly explain why this project is 
needed. Describe the population served by your organization. Describe the geographic area served by 
your organization.  The area should generally be within immediate proximity of MGM National Harbor).

▪ C. PROGRAM DESCRIPTION/PROJECT DESIGN and IMPLEMENTATION/BUDGET - 35 points 
maximum (3 PAGES):  

1. Clearly explain the proposed program and how it will be implemented. Provide a precise location.

2. Goals and Objectives. How does this project meet the overall goals and objectives of your 
organization?

3. Outcomes. What specific, realistic measurable outcomes do you expect as a result of the 
implementation of this particular project?

4. Potential Challenges. Describe any potential challenges you may encounter and solutions to these 
challenges. 

5. Provide your requested budget and describe how the funds will be used to address the problem 
identified.  Clearly detail and describe why your organization is currently unable to address the 
identified need without outside financial assistance and how the funds requested will support your 
intended strategies. Please use the budget format as outlined on pages 4-5 of the application 
document.
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Section XI:  Proposal Narrative

▪ D. PROGRAM/PROJECT EVALUTION - 25 points maximum (1 PAGE):  

Describe how you will evaluate the program within your organization.

▪ E. ORGANIZATIONAL CAPABILITY - 20 points maximum (1 PAGE):  

Demonstrate that your organization has the necessary experience, key 

personnel, internal controls and financial systems to effectively manage a 

grant award. 

▪ F. POST GRANT FUNDING/SUSTAINABILITY - 5 points maximum            

(2 PAGES):  Clearly detail how your proposed project will achieve self-

sufficiency after your period of performance and PGCLDC funding 

assistance has ended.

▪ G. PROPOSED SERVICE IMPACT - 20 points maximum (1 PAGE):

Clearly describe the proposed service impact within the designated local 

impact zone.
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Section XII – Organizational Financial 

Information

▪ The application requires budget information for the (a) the organization and (b) 
the Program/Project.

▪ The budget narrative is a break out of the items as listed on pages 5 and 6 of 
the application for the funds requested.  Information is required for all revenue 
and expenditures. 

▪ You MUST use the format on pages 5 and 6 to submit your organization’s 
financial information. 

▪ If applicable, use a separate sheet to identify each staff position for which you 
are requesting funding, along with the per hour cost. 

▪ For example, if there was  $2,000 listed in the budget sheet for salaries and 
wages, section IX should reflect:

Salary/Wages

- Project Director – 20 estimated hours x $50 per hour = $1,000

- Videographer – 40 estimated hours x $25 per hour = $1,000
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Organizational and Program/Project 

Budget Formats
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SOURCE AMOUNT COMMITTED

AMOUNT 

PENDING* ITEM AMOUNT

Federal Grants Salaries & Wages (breakdown by individual position. 

Indicate full or part-time positions

State Grants Insurance, Benefits, Other Related taxes 

County Grants Travel

Corporations Equipment

Individual Contributions Supplies

Fundraising Events Printing & Copying

Membership Income Telephone/Internet

In-Kind Support Postage

Investment Income/ Revenue Rent

Federal Contracts Utilities

State Contracts In-Kind Support

County Contracts Depreciation

Earned Income Other (Specify)

Other (Specify) TOTAL EXPENSES

TOTAL INCOME Difference (Income Less Expenses)

EXPENSESINCOME



Supporting Documentation 

Requirements
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FY 2020 Local Impact Grant Supporting 

Documentation Checklist
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IRS DOCUMENTATION

✓ A copy of your IRS Exempt Organizations Select Check search results which verifies your 

organization’s federal tax-exempt status is currently in effect and not revoked for failure to file 

your Form 990 Series return for three consecutive years.  Please visit 

https://apps.irs.gov/app/eos to obtain this information. 

✓ A copy of the organization’s IRS Tax determination letter verifying IRS 501 (c) (3) federal tax-

exempt status. The organization’s full legal name must match SDAT records.

✓ IRS Form W-9- Signed Request for Taxpayer-Identification Number & Certification. 

STATE DOCUMENTATION

✓ A current copy of your organization’ s Certificate of Status aka “Good Standing” - General entity 

information showing that it is currently in good standing with the State of Maryland. This 

information can be obtained from the Maryland Business Express-General Information Tab.  The 

date on the certificate must be within six months of the application submission.

https://apps.irs.gov/app/eos


FY 2020 Local Impact Grant Supporting 

Documentation Checklist
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ORGANIZATIONAL DOCUMENTATION

✓ A copy of your Organization’s Mission Statement.  This should be on a separate page. 

✓ Board of Directors/Trustees List - Include a list of your organization’s Board of Directors/Trustees.

✓ Financial Statements - Include previous year Financial Audit Report or most recently filed IRS Form 990-

(Return of Organization Exempt from Income Tax). If your organization has both, please submit the Financial 

Audit Report.

✓ Job Description - Include a Job Description for each position you are requesting support.

✓ Conflict of Interest - Include a copy of your organization’s written Conflict of Interest’s policy and procedures.

OTHER SUPPORTING DOCUMENTATION

✓ Letter of Support- Include one (1) Letter of Support with original signature from a community group, PTA/PTO, 

or church located within the designated radius, as evidence of community need. 

NEW - Use the MGM Address Lookup Website to confirm radius

https://princegeorges.maps.arcgis.com/apps/webappviewer/index.html?id=c0f50714f9824d9f9d87

60a5df348de1
✓ You must provide a copy of the most recently executed Memorandum of Understanding for each partner that 

must be signed by all parties (if this request includes partner organizations), i.e. Prince George’s County 

Public Schools, Fiscal Sponsor.

✓ A copy of your OMB verified County issued vendor registration number or a completed Prince George’s 

County SAP Vendor Set Up Request Form. The vendor set up form is available on the LDC website.

✓ NEW - Two self-addressed stamped envelopes

✓ NEW - ACH Enrollment Form – The form is available on the LDC website.

https://princegeorges.maps.arcgis.com/apps/webappviewer/index.html?id=c0f50714f9824d9f9d8760a5df348de1


IRS Exempt Organizations Select Check

18

Please visit https://apps.irs.gov/app/eos to obtain a copy of your IRS Exempt Organizations Select 
Check results. This document verifies your organization’s federal tax-exempt status is currently in 

effect and not revoked for failure to file your Form 990 Series return for three (3) consecutive years.  
Information can be searched by Organization Name or Employer Identification Number (EIN). 

https://apps.irs.gov/app/eos


Maryland Certificate of Status

Certificate of Status Charitable Registration 

(NOT ACCEPTED)
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• Issued by the Maryland Department of 
Assessments and Taxation aka SDAT

• Proves that a corporation is authorized to transact 
business in Maryland and all fees, taxes, and 
penalties owed to Maryland are paid 

• Can be obtained online from Maryland Business 
Express using Business Name

• The date of the print out must be within six months 
of the application date.

• Issued by the Secretary of State

• Required in order to solicit 

charitable contributions

• Requires Form (COR-92) 

completion and a possible fee

• Requires annual renewal



Form 990, 990-EZ, 990-N (e-postcard)

▪ Even though most tax-exempt non-profit organizations do not pay federal 
taxes, most are still required to file an annual informational return with the 
IRS.  This annual reporting return is called a Form 990, 990 EZ or 990-N.

▪ Your organization’s Form 990 is due on the 15th day of the 5th month after 
the end of the organization’s taxable year. Examples below:

Organizational Fiscal Year Initial 990 Due Date

January 1 – December 31 May 15th 

July 1 – June 30 November 15th

▪ Instead of filing an annual return, certain small organizations (annual gross
receipts are $50,000 or less) may file an annual electronic notice, the Form 
990-N (e-Postcard). The due date for Form 990-N is the “initial return due 
date”. Extended due dates do not apply. 

▪ If an organization fails to file Form 990 three years in a row, the IRS will 
automatically revoke its tax-exempt status. Since 2011, more than 500,000 
nonprofits across the country automatically lost their tax-exempt status for 
this reason. 
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Vendor Registration Number

• You must become a Registered Vendor to conduct business with 

Prince George’s County. 

• Before you begin the process, check with OMB to see if your 

organization already has a vendor registration number.

You can contact OMB by via email (pgcldcgrants@co.pg.md.us) 

or phone (301-952-3300)

▪ If your organization is not yet a registered vendor you will need to 

complete the SAP Vendor Request Set Up Form shown on the next 

slide. The form is available on the Local Development Council website.
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SAP Vendor Set Up Request Form
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https://www.princegeorgescountymd.gov
/DocumentCenter/View/27882/SAP-
Vendor-Set-Up-Request-Form



Things to Remember

The Do’s 
▪ Contact OMB to verify vendor registration 

number

▪ Always follow instructions

▪ Be attentive to all formatting requirements

▪ Proofread your proposal

▪ Present realistic grant budgets

▪ Address sustainability after the grant is 

over

Please Don’t
▪ Wait until the last minute

▪ Forget to include the required supporting 

documents 

▪ Make assumptions; ask for clarification

▪ Copy anyone else’s grant - although its 

similar
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Prince George’s County Local Development Council Website

Local Development Council | Prince George's County, MD

https://www.princegeorgescountymd.gov/1125/Local-Development-Council

https://www.princegeorgescountymd.gov/1125/Local-Development-Council


Submission Instructions

▪ Provide one electronic copy (via email or flash drive) as well as mail or hand 

deliver one (1) original and four (4) hard copies of your completed application to 

the following:

▪ Email submission must be sent to pgcldcgrants@co.pg.md.us utilizing the 

subject line as follows: FY 2020 PGCLDC Local Impact Grant- (Insert the Full 

Legal Name of the Organization)

▪ Hard copy submissions must be mailed or hand delivered to:

PGCLDC Local Impact Grants Questions About Required Documents:

Attention: Ms. Shaka pack de Flores Office of Management and Budget

1301 McCormick Drive, 4th Floor Ameria Williams/Amber Hendricks

Largo, MD 20774 301-952-3300

301-952-4264
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Questions?
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Thank you!
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