
STEP
S FO

R
 A

 

SM
O

O
TH

 M
O

V
IN

G
 

P
R

O
C

ESS 

M
o

ve
r’s B

riefi
n

g 

In
fo

rm
ati

o
n

  

H
o

u
sin

g C
h

o
ice V

o
u

ch
er P

ro
gram

 

9
2

0
0

 B
asil C

o
u

rt  

Largo
, M

D
 2

0
7

7
4

 

P
h

o
n

e: 3
0

1
-8

8
3

-5
5

0
1

 

W
eb

site: h
a.m

yp
gc.u

s 

TH
E C

LO
C

K
 

IS TIC
K

IN
G

! 

Th
e In

iti
al term

 o
f yo

u
r vo

u
ch

er is 6
0

 

calen
d

ar d
ays. Yo

u
 m

u
st su

b
m

it yo
u

r 

m
o

ve p
ackage to

 yo
u

r m
o

ve sp
ecialist 

p
rio

r to
 th

e exp
irati

o
n

 d
ate o

f yo
u

r 

vo
u

ch
er. Fo

r vo
u

ch
er h

o
ld

ers w
ith

 ex-

ten
u

atin
g circu

m
stan

ces, an
 exten

sio
n

 

m
ay b

e gran
ted

. Yo
u

 m
u

st sti
ll su

b
m

it 

th
e m

o
ve p

ackage b
efo

re th
e fi

n
al exp

i-

rati
o

n
 d

ate o
f th

e vo
u

ch
er. 

If yo
u

 fail to
 lo

cate a u
n

it b
y th

e vo
u

ch
er 

exp
irati

o
n

 
d

ate, 
yo

u
r 

vo
u

ch
er 

w
ill 

b
e 

can
celled

. 
P

arti
cip

an
ts 

w
ith

 
exp

ired
 

vo
u

ch
ers w

ill co
n

ti
n

u
e to

 b
e assisted

 in
 

th
eir cu

rren
t u

n
it. If yo

u
 are n

ew
 to

 th
e 

p
ro

gram
 yo

u
 w

ill h
ave to

 reap
p

ly w
h

en
 

th
e w

ait list o
p

en
. 

If yo
u

 h
ave an

y q
u

esti
o

n
s, co

n
tact yo

u
r 

R
en

tal Sp
ecialist.  

P
O

R
TA

B
ILITY

 

“P
o

rtab
ility” in

 th
e H

o
u

sin
g C

h
o

ice V
o

u
ch

-

er p
ro

gram
 refers to

 th
e p

ro
cess th

ro
u

gh
 

w
h

ich
 yo

u
r fam

ily can
 tran

sfer o
r “p

o
rt” 

yo
u

r ren
tal su

b
sid

y w
h

en
 yo

u
 m

o
ve to

 a 

lo
cati

o
n

 
o

u
tsid

e 
th

e 
ju

risd
icti

o
n

 
o

f 
th

e 

P
u

b
lic H

o
u

sin
g A

gen
cy (P

H
A

) th
at fi

rst gave 

yo
u

 th
e vo

u
ch

er w
h

en
 yo

u
 w

ere selected
 

fo
r th

e p
ro

gram
 (th

e in
iti

al P
H

A
). If yo

u
 are 

n
o

t a C
o

u
n

ty R
esid

en
t o

r w
o

rk in
 P

rin
ce 

G
eo

rge’s C
o

u
n

ty yo
u

 can
 p

o
rt aft

er o
n

e
 

year o
n

 th
e p

ro
gram

. 

If yo
u

 w
an

t to
 p

o
rt to

 a n
ew

 ju
risd

icti
o

n
 

yo
u

 m
u

st : 


C

o
n

tact 
th

e 
H

o
u

sin
g 

A
u

th
o

rity 
th

at

yo
u

 w
ish

 to
 m

o
ve to

 an
d

 gath
er co

n
-

tact in
fo

rm
ati

o
n

 fo
r th

e P
o

rt Sp
ecialist


Su

b
m

it to
 yo

u
r cu

rren
t R

en
tal Sp

ecial-

ist th
e R

eq
u

est to
 M

o
ve/ Tran

sfer  to

a
n

o
th

er H
o

u
sin

g
 A

u
th

o
rity fo

rm


A

tt
en

d
 

yo
u

r 
m

o
ve 

b
riefi

n
g 

ap
p

o
in

t-

m
en

t w
ith

 a M
o

ve Sp
ecialist



STEP
 3

:  A
TTEN

D
 M

O
V

E B
R

IEFIN
G

 

Yo
u

 w
ill receive an

 ap
p

o
in

tm
en

t lett
er to

 att
en

d
 a m

o
ve 

b
riefi

n
g w

h
ere a M

o
ve Sp

ecialist w
ill revie

w
 th

e m
o

ve p
ro

-

cess w
ith

 yo
u

 an
d

 issu
e th

e V
o

u
ch

er, P
arti

cip
an

t P
aym

en
t 

W
o

rksh
eet an

d
 m

o
ve p

ackage. O
n

ce yo
u

 h
ave att

en
d

ed
 th

e 

m
o

ve
 b

rie
fi

n
g, o

n
ly co

n
tact th

e
 M

o
ve

 Sp
e

cialist fo
r q

u
e

s-

ti
o

n
s re

gard
in

g yo
u

r m
o

ve.  

STEP
 4

:  R
ETU

R
N

 M
O

V
E P

A
C

K
A

G
E 

A
ft

er yo
u

 fi
n

d
 a u

n
it an

d
 d

eterm
in

e th
e o

w
n

er is w
illin

g to
 

p
arti

cip
ate in

 a H
o

u
sin

g C
h

o
ice V

o
u

ch
er p

ro
gram

, yo
u

 an
d

 

th
e o

w
n

er m
u

st co
m

p
lete an

d
 sign

 th
e m

o
ve p

ackage. Th
e  

m
o

ve p
ackage M

U
ST  b

e co
m

p
leted

 in
 its en

ti
rety o

r th
e 

m
o

ve p
ackage w

ill b
e can

celled
. 

B
y su

b
m

itti
n

g th
e m

o
ve p

ackage yo
u

 are certi
fyin

g th
at n

ei-

th
er yo

u
 n

o
r an

y m
em

b
er o

f yo
u

r h
o

u
seh

o
ld

 is related
 to

 th
e 

o
w

n
er o

f th
e u

n
it.  

Th
e m

o
ve p

ackage
 m

u
st b

e co
m

p
le

ted
 an

d
 su

b
m

itt
ed

 p
rio

r 

to
 th

e
 exp

irati
o

n
 o

f yo
u

r vo
u

ch
e

r.  


Th

e u
n

it m
u

st b
e read

y fo
r in

sp
ecti

o
n

 w
h

en
 th

e

p
ackage is su

b
m

itt
ed

.


If th

e fam
ily su

b
m

its th
e m

o
ve p

ackage p
rio

r to

att
en

d
in

g th
e M

o
ve B

riefi
n

g, th
e m

o
ve p

ackage

w
ill n

o
t b

e accep
ted

.


A

 fam
ily m

ay o
n

ly su
b

m
it o

n
e m

o
ve p

ackage at a
ti

m
e fo

r p
ro

cessin
g. If th

e in
iti

al m
o

ve p
ackage is

can
celled

, 
th

e 
fam

ily 
m

ay 
req

u
est 

a 
n

ew
 

m
o

ve
p

ackage in
 w

riti
n

g.

H
A

P
G

C
 w

ill review
 yo

u
r m

o
ve p

ackage fo
r aff

o
rd

ab
ility an

d
 

o
w

n
er ap

p
ro

val at th
e ti

m
e o

f su
b

m
issio

n
. O

n
ce th

e p
ackage 

is ap
p

ro
ved

, th
e u

n
it w

ill b
e sch

ed
u

led
 fo

r in
sp

ecti
o

n
.  

P
LEA

SE N
O

TE 

If yo
u

 m
o

ve
 in

to
 th

e u
n

it b
efo

re 
au

th
o

rized
 b

y H
A

P
G

C
 , yo

u
 are 

resp
o

n
sib

le fo
r th

e FU
LL am

o
u

n
t o

f 
ren

t. Th
e

 H
o

u
sin

g A
u

th
o

rity W
ILL 

N
O

T re
im

b
u

rse
 yo

u
 fo

r an
y re

n
t 

yo
u

 p
ay b

efo
re th

e d
ate o

f 
au

th
o

rizati
o

n
. 

H
A

P
G

C
 D

O
ES N

O
T O

FFER
 

SEC
U

R
ITY

 D
EP

O
SIT A

SSISTA
N

C
E 

If yo
u

 are cu
rren

tly receivin
g vo

u
ch

er 

assistan
ce an

d
 yo

u
 are read

y to
 give n

o
-

ti
ce to

 m
o

ve, yo
u

 m
u

st: 


B

e in
 go

o
d

 stan
d

in
g w

ith
  H

A
P

G
C


A

tt
en

d
 a M

o
ve B

riefi
n

g


P

ro
vid

e b
o

th
 H

A
P

G
C

 an
d

 yo
u

r cu
r-

ren
t lan

d
lo

rd
 w

ith
 a m

in
im

u
m

 3
0

-

d
ay w

ritt
en

 n
o

ti
ce o

r th
e ti

m
efram

e

listed
 in

 yo
u

r lease.


If yo

u
 h

ave b
een

 issu
ed

 a n
o

ti
ce to

vacate b
y yo

u
r lan

d
lo

rd
, b

rin
g th

e

n
o

ti
ce to

 yo
u

r m
o

ve b
riefi

n
g.


If yo

u
 h

ave resid
ed

 in
 yo

u
r cu

rren
t

u
n

it fo
r o

n
e year o

r are 9
0

 d
ays

fro
m

 th
e en

d
 o

f yo
u

r lease.


**Y

O
U

 W
ILL N

O
T B

E A
B

LE TO

M
O

V
E U

N
TIL Y

O
U

R
 TER

M
 LEA

SE

EN
D

S**

STEP
S FO

R
 A

 SM
O

O
TH

 

M
O

V
IN

G
 P

R
O

C
ESS 

STEP
 1

: R
EA

D
 TH

IS G
U

ID
E 

Th
ese in

stru
cti

o
n

s exp
lain

 h
o

w
 to

 u
se yo

u
r 

vo
u

ch
er to

 receive ren
tal assistan

ce in
 a 

p
rivately o

w
n

ed
 u

n
it. R

ead
 carefu

lly an
d

 

m
ake su

re yo
u

 u
n

d
erstan

d
! 

STEP
 2

:  R
EQ

U
EST TO

 M
O

V
E 

Su
b

m
it th

e R
eq

u
est to

 M
o

ve/ Tran
sfer to

 

a
n

o
th

er 
H

o
u

sin
g

 
A

u
th

o
rity 

fo
rm

 
to

 
yo

u
r 

R
en

tal Sp
ecialist  

Yo
u

r R
en

tal Sp
ecialist w

ill review
 th

e re-

q
u

est an
d

 if yo
u

 m
eet th

e req
u

irem
en

ts to
 

m
o

ve, yo
u

r req
u

est w
ill b

e sen
t to

 th
e 

M
o

ve d
ep

artm
en

t.  

STEP
 5

: C
O

N
TR

A
C

TIN
G

 P
R

O
C

ESS 

A
 H

o
u

sin
g A

ssistan
ce P

aym
en

t co
n

tract (H
A

P
) 

is 
an

 
agreem

en
t 

b
etw

een
 

th
e 

o
w

n
er 

an
d

 
H

A
P

G
C

 allo
w

in
g p

aym
en

ts to
 b

e m
ad

e o
n

 yo
u

 
b

eh
alf.  

Th
e H

A
P

 co
n

tract can
n

o
t start u

n
ti

l A
LL o

f th
e 

fo
llo

w
in

g co
n

d
iti

o
n

s h
ave b

een
 m

et:  


H

A
P

G
C

 q
u

alifi
es th

e ten
an

t fo
r th

e u
n

it

b
ased

 o
n

 th
e fam

ily’s cu
rren

t in
co

m
e.


Th

e u
n

it p
asses in

sp
ecti

o
n

.


R

en
t fo

r th
e u

n
it is d

eem
ed

 reaso
n

ab
le in

acco
rd

an
ce w

ith
 H

U
D

 req
u

irem
en

ts.


Yo

u
 take p

o
ssessio

n
 o

f th
e u

n
it o

r rem
o

ve

o
th

ers.


Yo

u
 an

d
 th

e o
w

n
er sign

 th
e lease.


H

A
P

G
C

 receives an
d

 ap
p

ro
ves a co

p
y o

f

yo
u

r lease w
ith

 th
e o

w
n

er.

STEP
 6

: O
N

G
O

IN
G

 R
EQ

U
IR

EM
EN

TS 

O
n

ce yo
u

r lease an
d

 H
A

P
 co

n
tract h

ave b
een

 

execu
ted

, 
yo

u
 

are 
req

u
ired

 
to

 
fo

llo
w

 
H

C
V

/

H
A

P
G

C
 P

ro
gram

 ru
les an

d
 Fam

ily O
b

ligati
o

n
s.  




